Directions to add your students into your Moodle classroom

1.) Loginto Moodle: http://moodle.lcisd.k12.mi.us

You are not logged in

Lapeer County ISD Moodle Server sk - Uniicd Stalee (orus) )

Home » Login to the site

Returning to this web site?

Login here using your username and password
(Cookies must be enabled in your browser)@

Username
Password

—
\‘

) Remember username

Forgotten your username or password?

You are not logged in.

Home

2.) Choose the classroom you need to add students to. For this
example, | am choosing the “Moodle PD Aug. 6-8 class”.

You are logged in as ( )
Lapeer County ISD Moodle Server
My home » Courses » Professional Development Search courses: @
Course categories; Professional Development E|
Courses
Hyatt - Animal Science 1 copy 1 B
test course [i ]
0—’ Moodle PD Aug. 6-8
2010/2011 New Teacher Professional Development 351’0
8th Grade Tech Assessment - master B
CyberBullying .%E’o
Elementary Principals Resource Page [‘n
IT Department Employment Test
Lapeer Community Schools Professional Development 35533
MASTERTeaching and Learning Online JBH’ﬂ
Personnel Technology Survey - 2010 [‘“0
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3.) Locate your “Settings” block.

¥ Annette
5 Juliann O > Mike
¥ Michelle
& Advanced upload b Kerry
b | test file > Mary
& Single file assignment 5 ’
& Online text Topic 13
& Offline activity
@1 yahoo link
[T}
e ¥ Course administration
? Season -
& Explain # Tumn editing on
[ Edit settings
¥ Users
¥ Filters.
6 Grace B Grades
& Backup
By gallery @ Restore

) Unknown file
& Advanced File
P

Ba Practice with Parts of Speech

@ Import
(@Publish
«+ Reset

¥ Switch role to...

g [}
7 Chris ¥ My profile settings
@) Citizenship Quiz ¥ Site administration
# Advanced Loading of Assignment
ﬁ};Advanced Loading of Assignment 2 Search

4.) Click on “users”.

¥ Annette
e »
5 Juliann o Mike
¥ Michelle
&£ Advanced upload ¥ Kerry
brt| test file » Mary
& Single file assignment »
& Online text et
& Offline activity
@1 yahoo link
[T
i) file ¥ Course administration
2 Season o
& Explain & Turn editing on
[B] Edit settings
¥ Users ‘—Q
¥ Filters
6 Grace O B Grades
o Backup
P} gallery & Restore

£4) Unknown file
& Advanced File
by

Ba Practice with Parts of Speech

@ Import
@ Publish
«+ Reset

¥ Switch role to_ .

. (]
7  Chris ¥ My profile settings

@ Citizenship Quiz ¥ Site administration
& Advanced Loading of Assignment
& Advanced Loading of Assignment 2 Search



5.) Click on “enrolled users”.

¥ Annette
o »
5 Juliann O L
¥ Michelle
# Advanced upload ¥ Kerry
) test file > Mary
& Single file assignment >
£ Online text oot
& Offline activity
@ yahoo link
[
;Igzason ~ Course administration
- £ Explain & Turn editing on il
B Edit S?IIiHQS
T Hsers z
H3Enrolled users ‘—'—'l
6 Grace O » Enroliment methods |
B0 i§ Groups
SEIET » Permissions
&) Unknown file
g@Other users
#> Advanced File %
® ¥ Filters
B Grades
B8 Practice with Parts of Speech & Backup
@ Restore
& Import
7 Chris Ll @ Publish
« Reset
@) Citizenship Quiz » Question bank
#> Advanced Loading of Assignment
# Advanced Loading of Assignment 2 Switch role o E

6.) Click on “enroll users”.

You are logged in as
test course: 0 enrolled users

My home » Courses » blank » Users » Enrolled users

Navigation =10
¢ Enrolled users
My home
Site t
ke home Enrolment methods All [zl ~_b
¥ Site pages
4 My profile First name / Surname ¥ / Email address Last access Roles Groups Enrolment meods |

¥ My courses
¥ Courses
¥ blank
4 Participants
¥ Reports
¥ General

Settings =10

¥ Course administration
# Tumn editing on
[B1 Edit settings
¥ Users
H@Enrolled users
4 Enralment methods



7.)

A pop-up window will appear. Be sure the “assign roles” box is

set on student. (By default this is already set to student).

test course: 0 enrolled users

My home » Courses » biank » Users

Settings =10
¥ Course administration
# Turn editing on
[ Edit settings
¥ Users
HEnrolled users
¥ Enrciment methods
i Groups
¥ Permissions
H@Other users
& Filters
B Grades
& Backup
& Restore
& Import
& Publish
« Reset
¥ Question bank

¥ Switch role to.

¥ My profile settings

window I

First nam

Pop-up

Assign roles Student
» Enrolment options

Enrol users

5 users found
Admin User
1 Jjbrownrigg@almont k12 mius
Jim Brownrigg
2 Jjbrownrigg@lcisd_k12.mi.us

James Brownrigg
& Jbrownrigg_99@yahoo.com

‘BPEEFSCHGO\S org
“ m -@\apeerschoo\s.org

You are logged in as

Enrol

Enrol users
Enrol

Roles Groups Enrolment methods ‘

Enrol
Enrol

Enrol users
Enrol

Search brownrigg

Finish enrclling users

8.) Search for your students name in the search box.

test course: 0 enrolled users

-

»

Settings

¥ Course administration
# Turn editing on
[ Edit settings

Users

HEnrolled users

» Enrolment methods
i Groups

¥ Permissions
B@Other users

% Filters
B Grades
& Backup
@ Restore
& Import
& Publish
« Reset

Question bank

¥ Switch role to..

¥ My profile settings

Enrol users

1Assign roles| Student

» Enrolment options

5 users found

Admin User
Jorownrigg@almont k12.mi.us

Jim Brownrigg
jbrownrigg@lcisd k12.mi.us

James Brownrigg
Jbrownrigg_99@yahoo.com

[ ES—

s m -@\apeemchoo\s,org

You are logged in as

Enral
Enrol users
Enrol
Roles Groups Enrolment methods ‘
Enrol
Enrol
Enrol users
Enrol
Search
here.

Search brownrigg

Finish enrolling users

ﬂ———n




9.) Click the “enroll” box to the right of the student’s name. Once

I”

you click “enroll” the name will indent and the enroll button will
disappear. Search for your next student and repeat until you’ve

found all of your students.

test course: 0 enrolled users

My home » Courses » blank » Users » Enrolled users|

Settings S8

¥ Course administration Pop-up
& Tum editing on ‘_"ﬂ:'w_.,
[ Edit settings .
¥ Users |
HJEnrolled users
¥ Enrolment methods
i Groups
¥ Permissions
¢ Other users
% Filters
B Grades
& Backup
& Restore
& Import

& Publish

First name / Surng

« Reset
¥ Question bank

¥ Switch role to.

¥ My profile settings

Enrol users X
Assign roles Student E[
¥ Enrolment options
5 users found
Admin User
1 jprownrigg@almont k12.mius
Jim Brownrigg
2 Jjbrownrigg@lcisd.k12.mi.us

James Brownrigg
3 Jjbrownrigg_99@yahoo.com

3 Enrol
3 [2lapeerschools.org

[Enrol|
g i @lapeerschools.org —

You are logged in as

Enrol users

Search brownrigg

Finish enrolling users|

Roles

Groups

10.) Click “finish enrolling users” button. Students are now added to

your class.

test course: 0 enrolled users

My home » Courses » blank » Users » Enrolled users

Settings S8

¥ Course administration Pop-up
& Turn editing on —Mb
[ Edit settings '
¥ Users |
HEnrolled users
¥ Enrciment methods
i Groups
¥ Permissions
H@Other users
W Filters
B Grades
& Backup
& Restore
& Import
& Publish
« Reset
¥ Question bank

First name / Surng

¥ Switch role to.

¥ My profile settings

Enrol users x
Assign roles Student E[
» Enrolment options
5 users found

Admin User Enrol]
1 Jjbrownrigg@almont k12 mius

Jim Brownrigg Enrol
2 Jjbrownrigg@lcisd_k12.mi.us

James Brownrigg [Enroll
& Jbrownrigg_99@yahoo.com

: Enrol
3 = [2lapeerschools.org

[Enrol]
& j (@lapeerschools.org B

You are logged in as

Enrolment methods ‘

Enrol users

Enrol users

Search  brownri
inish enrolling users
- —

Roles

Groups

Enrolment methods ‘

Enrol users




test course: 1 enrolled users

You are logged in as

My home » Courses » blank » Users » Enrolled users

Settings

¥ Course administration

£ Turn editing on

[ Edit settings

¥ Users
HJEnrolled users
» Enrciment methods
& Groups
» Permissions
@@ Other users

¥ Filters

B Grades

& Backup

@ Restore

& Import

& Publish

« Reset

¥ Question bank

S0

Enrolled users

Enrolment methods All

al

Enrol users

¥ Switch role to...

¥ My profile settings

First name / Surname ¥ / Email
address

Jim Brownrigg
Jjbrownrigg@lcisd.k12. mi.us

Last access

21 hours 50 mins

Student X

Roles

Groups

B &

Enrolment methods

Manual enralments from Wednesday, 29
Augusi 2012, 12:00 AM 5.4

Enrol users



